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SEJONG AT A GLANCE

FACTS & FIGURES

- Located in Seoul, Korea

- Offers Bachelor, Master, and Ph.D.

- Number of International Students: 1,672
- Ranked 34 in World University Rankings Hospitality & Leisure by QS (Quacquarelli Symonds Ltd) 2019
- Ranked 301-350 in World University Rankings by THE (Times Higher Education) 2021

Why SEJONG? S
: HE™




DEPARTMENTS

College of Liberal Arts
Location Room 801, Jiphyeon-gwan
Tel 02)3408-3520

- Department of Korean Language and
Literature

- Department of International Studies (Major :
English Language and Literature, Japanese
Language and Literature, Chinese Trade and
Commerce)

- Department of History

- Department of Education

- Department of Law
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College of Social Sciences
Location Room 602, Jiphyeon-gwan
Tel 02)3408-3521

- Department of Public Administration

- Department of Media and
Communication

College of Business and Economics
Location Room 809, Jiphyeon-gwan
Tel 02)3408-3486

- Faculty of Business Administration

- Department of Economics

College of Hospitality and
Tourism Management

Location Room 501, Gwanggaeto-gwan

Tel 02)3408-3516
- Faculty of Hospitality, Tourism and

Food Service Management

ABOUT SEJONG UNIVERSITY
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College of Natural Sciences
Location Room 105A, Yeongsil-gwan
Tel 02)3408-3523

- Faculty of Mathematics and Statistics

- Department of Physics and Astronomy
- Department of Chemistry
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College of Life Sciences
Location Room 407B, Chungmu-gwan
Tel 02)3408-3528

- Faculty of Biological Systems

- Integrative Biological Sciences and Industry
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College of Electronics and
Information Engineering
Location Room 1107, Chungmu-gwan
Tel 02)6935-2546

- Department of Electrical Engineering

College of Software and

Convergence Technology

Location Room 401, Daeyang Al Center

Tel 02)3408-3527

- Department of Computer Science and
Engineering

- Department of Computer and
Information Security

- Department of Software

- Department of Creative Studies (Major :
Design Innovation, Comics and Animation
Tech)




ABOUT SEJONG UNIVERSITY

College of Engineering College of Arts & Physical
Location Room 410A, Chungmu-gwan Education o
Tel 02)3408-3524 Location Room 408, Gunja-gwan §
- Faculty of Architectural Engineering Tel 02)3408-3525 E
- Department of Civil and Environmental - Department of Painting ;’U
Engineering - Department of Fashion Design @
- Department of Environment, Energy & - Department of Music
Geoinformatics - Department of Physical Education
- Department of Energy Resources and - Department of Dance
Geosystems Engineering - Department of Film Art

- Faculty of Mechanical and Aerospace
Engineering

- Department of Nano Technology and
Advanced Materials Engineering

- Department of Quantum and Nuclear

Engineering




FACILITIES

Office of International Affairs

* Location
2nd floor, Student Union Building
* Tel 02-3408-3973
« Office Hours
9 AM - 5.30 PM, Monday through Friday
* Lunch Break 12 PM — 1PM

Woori Bank
« Location 1st floor, Gunja-gwan
* Business Hours
9 AM — 4 PM, Monday through Friday

Health Care Center
* Location
Room 109, Jiphyeon-gwan
« Tel 02-3408-3089
« Office Hours
9 AM - 5.30 PM, Monday through Friday
* Lunch Break 12 PM — 1PM

University Bookstore /stationery
« Location 1st floor, Gunja-gwan
- Tel 02-3408-3384
* Business Hours
9 AM - 6 PM, Monday through Friday

Student Union Building

+ Location Refer to the map

 The map shows the main cafeteria (Level B1),
the Global lounge (Level 2), and the CISS office

Library

« Location Refer to the map

» Opening Hours
9 AM — 10 PM Monday through Friday, 9 AM
—5 PM on Saturdays, Closed on Sundays

English Zone

* Location
Room B07, Gwanggaeto-gwan

« Tel 02-3408-3971

« You can practice your spoken English skills
with native teachers

 Opening Hours
9 AM - 5.30 PM, Monday through Friday
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Fitness center Global Lounge
» Location 2nd Basement Floor, Student Union * Location
Building 2nd floor, Student Union Building
» Tel 02-3408-3089 + Opening Hours
« Opening Hours 9 AM - 5.30 PM, Monday through Friday

9 AM — 10 PM,Monday through Friday, * Lunch Break 12 PM — 1PM

9 AM -5 PM on Saturdays,
Closed on Sundays

Global Lounge is open to everyone!

Come to the Global Lounge and meet the world. The Sejong Global Buddy and the International Student
Association offer a variety of programs for international and local students such as language exchange, sports
events and cultural excursions. You can also use the Global Lounge for a small conference and meetings,

accommodating 20-50 people.
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HOWTOGET TOSEJONGUNIVERSITY

TO & FROM THE AIRPORT

Limousine Bus

Limousine buses to Seoul or other cities are available at Incheon Airport. You can buy tickets and also can get
information at the Bus Ticketing Booth. A one-way ticket to Seoul usually costs 10,000~15,000KRW. Take

Limousine bus 6013 in front of Exit 4 and
9. It will make a stop near the front entrance of Sejong University.
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* Internet booking for local bus ticket
: http://www.airportbus.or.kr

* Schedule for Seoul and Gyeonggi-do
: http://www.airport.or.kr (Tel: 1577-2600)



http://www.airportbus.or.kr/
http://www.airport.or.kr/

ABOUT SEJONG UNIVERSITY

Train and Subway

A train from the airport connects with the subway system. The AREX Commuter fare is 3,100 won and the
AREX Express is 7,900 won. From the AREX Commuter train, transfer to the subway at Gimpo Airport
Station. Then, take Line 9 Line at Gimpo Airport Station to Express Bus Terminal Station, transfer to
Line 7. The 8th stop is Children's Grand Park (Sejong Univ.) Station. Sejong University is near Exit6.
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" " " Children's Grand Park(Sejong Univ.
Incheon International Airport Gimpo Airport Express Bus Teminal . (Sejong Univ.)
Taxi

Taxi Stands: Taxi stands are located on the arrival level (1F) at the passenger terminal between platform 4D
and 8C. The fare to Sejong University is about 70,000KRW and it takes an hour.
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CHAPTER 2.

Visa and
Immigration

* Contents of this chapter, VISA AND IMMIGRATION, is provided by the Immigration Office
and National Institute for International Education.




VISA TYPES AND APPLICATION

Anyone who wants to study abroad must obtain a student visa from a Korean Embassy or Consulate in their
country of residence after preparing all required documents to enter Korea when one receives an admission
letter. The type of VISA required differs according to what kind of course (Korean language training,
regular degree, research, or exchange student at) will be taken at a university in the Republic of Korea. For a
student visa, applicants require a D-2 Visa (for a degree that is higher than a professional school, research
course, and exchange student course) and a D-4 Visa (Korean language study at language school in
University). For more information on student visas, please visit the website of the Korea Immigration Service
(http:// www. immigration.go.kr/HP/IMM80/index.do).

Certificate for Confirmation of Visa Issuance

To simplify the visa issuance procedure and period, the Korean Government operates an improved visa
issuance certificate system with which the inviter living in Korea applies to Korea Immigration
Service(http://www.immigration.go.kr/HP/IMM80/index. do) for the visa issuance for the foreign invitee and
the certificate of visa issuance is issued to the invitee and then the Korean Embassy (or Consulate) issues
the visa. Except in some special cases (such as overseas job training & employment, overseas Koreans,
sightseeing and permanent residence), the Korean Government demands all foreigners who would like to
stay in Korea for a long period of time to get their certificate of visa issuance before the visa application
procedure.

To obtain the Certificate for Confirmation of Visa Issuance, the student himself or an inviter, who is in
Korea (head of school which is planned to enter), must submit all required documents for visa issue and
apply for a visa issue permit at the local immigration service (or branch office). If a foreigner who
receives a Certificate for Confirmation of Visa Issuance (number) submits it (number) to the Korean
governmental office in the applicant's country, one can receive the visa quickly. Its effective period is 3
months and it is only effective for that Certificate for Confirmation of Visa Issuance.

“Visa” may be more familiar to readers, but it is called “Sajeung” as a formal term by the Department of Justice in Korea. Both

terms will thus be used interchangeably hereafter.


http://www/
http://www.immigration.go.kr/HP/IMM80/index

VISA AND IMMIGRATION

Procedure Flow Diagram for Certificate of

Visa(Sajeung) Issuance
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Student visa (D-2)

& Who is eligible?

A foreigner who desires to pursue a regular course of education (undergraduate, graduate, Ph.D.) or to
research a specific area at a two-year college, university, graduate school (including graduate school in
evening time), which is established by the Higher Education Act, or at an academic research institute that is
established and regulated by the Special Act and higher education than a two-year college.

& How to apply?
Applicant submits a visa application form to a Korean embassy or consulate.

& Required documents:

In principle, only Certificate of Admission will be required to submit to an embassy or consulate office
for visa application for students of Sejong University, an IEQAS accredited university having illegal stay
ratio of less than 1%. However, the embassy or consulate office may ask for additional documents and it is
recommended to contact the embassy in advance for list of required documents.

Korean-Language Trainee (D-4-1)

B who is eligible?

If anyone wishes to enroll for a regular Korean study program (only recognized regular daytime courses) at a
language school at university level.

& How to apply?
Applicant himself submits a visa application form to the Korean embassy or consulate.

& Required documents:

In principle, only Certificate of Admission will be required to submit to an embassy or consulate office
for visa application for students of Sejong University, an IEQAS accredited university having illegal stay
ratio of less than 1%. However, the embassy or consulate office may ask for additional documents and it is
recommended to contact the embassy in advance for list of required documents.



VISA AND IMMIGRATION

VISA STATUS CHANGE

Visa change from C-3, D-2 (international student) visa — D-4
(training) visa (Limited to a language school in a University, although
Korean language training at a lifetime education center or private
school will be allowed.)

Required documents: Application form, passport, certificate of foreigner registration, photo, application fee,
certificate of transcript and attendance at language institute (for D-4 visa holder), Certificate of Admission

*Please be informed that required documents may be added or reduced, and it is recommended to check them in advance to the
immigration office.

*In case that a student holding a D-2 visa and enrolled in a university wants to study Korean language in the language institute of
his/her university, visa change to D-4 is not required only if the study period is
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within a year.

Visa change from C-3 (general short-term), D-4 (training), etc.

— D-2 (international student) visa:
Required documents: Application form, passport, certificate of foreigner registration, photo, application fee,
certificate of transcript and attendance at language institute (for D-4 visa holder), Certificate of Admission

* Please be informed that required documents may be added or reduced, and it is recommended to check them in advance to the
immigration office.
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VISA EXTENSION

Application for visa extension (length of stay) can be made two months before the expiration date at the
local Immigration office and if the applicant violates any purpose of visa stay during his/her visit, the visa
extension may be restricted.

Student visa (D-2)

1 Required documents: Application form, passport, certificate of alien registration, receipt of tuition
payment, copy of bankbook or certificate of bank account transaction for the past three to six months (proof of
living expenses during stay), 60,000-won fee, transcript, and confirmation on school attendance (ifrequired).
2 Extension period: 1-2 years

* One Time within six months up to two years after regular course (one year for graduate degree)

Training visa (D-4)

1 Required documents: Application form, passport, certificate of alien registration, certificate of student
registration (which should state class attendance and training schedule), certificate of training expenses,
copy of bankbook or certificate of bank account transaction for the past three or six months (proof of living
expenses during stay), 60,000-won fee, transcript (ifrequired).

2 Length of extension: 3-6 months

3 Limitation on extension: It will be not extended in case of frequent absence, possible illegal work, or long-
termstay.



VISA AND IMMIGRATION

FOREIGNER REGISTRATION AND
ENTRY DECLARATION

If a foreigner wants to stay in the Republic of Korea more than 90 days from entry date, he/she should
personally visit the Korean Immigration office which oversees one's place of residence and register as a
foreigner and receive a certificate of alien registration. The issued certificate of alien registration can be
used as ID in Korea. In addition, a foreign student should declare his/her entry to Korea at his/her own
embassy or consulate in Korea. There are 41 immigration services across the country and you can find
information on the website (http://www.immigration.go.kr/HP/ IMM80/index.do) by visiting your local
office guide on an Introduction to the Korean Immigration Service.
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* Required documents: Application form (It can be downloaded from www.hikorea.go.kr. Go to
civil form application), passport, one colorphoto
(size: 3.5*4.5, wallpaper: white color), certificate of enrollment, certificate of health examination form

(only for those who are from the below listed 19 countries and have not submitted the form to the Korean
embassy/consulate office in his/her home country when applying for a Korean visa)

*19 countries: People’s Republic of China, Sri Lanka, Russia, Uzbekistan, Thailand, Vietnam, India, Nepal, Mongolia, Pakistan,
Indonesia, Bangladesh, The Philippines, Myanmar, Cambodia, Malaysia, East Timor, Kyrgyzstan, Laos

* If the certificate of alien registration is lost, one should apply for a reissuance within 14 days from
the date of loss by visiting the Immigration office or its branch offices with passport, document explaining how one lost the

certificate of alien registration, photo, and fee of 30,000 won
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http://www.immigration.go.kr/HP/
http://www.hikorea.go.kr/

FOREIGNER REGISTRATION AND
REPORT ON ADDRESS CHANGE

Foreign students must have in his/her possession at all times a certificate of alien registration issued by
Immigration Service. Besides, if any one of the following is changed, one must report to the immigration
service or its branch office within 14 days to change the foreign registration item.

1 Name, gender, date of birth, nationality
2 Passport Number, issue date, expiration date
3 Organization, institution, or school is changed (including name change) or added.

* If the above item is not reported within 14 days from change on registration item, you may be penalized
by a fine of up to 1,000,000 won for violating Article 35 of the Immigration Act (reporting on change of foreigner's registration
item).
Inaddition, for change of residence, one must report to the local government office or its branch office that administers one's residence
within 14 days from change of residence. If you do not report within 14 days of addresschange,

you may be subject to a fine of up to 1,000,000 won for violating Immigration Law of Article 36 (report on addresschange).

 Required documents (for change of school): Integrated application form, passport, certificate of alien
registration, certificate of student registration for change of school and certificate from previous school

« Required documents (for change of residence): Integrated application form, passport, certificate of foreigner
registration, proof of residence (e.g. rentagreement)



VISA AND IMMIGRATION

PART TIME JOBS

It is illegal for D-2 visa holders to obtain work outside of the university and earn  an income without
prior permission for activities outside the visa status. To obtain permission, you will need to submit the
following forms and complete the necessary process before you can begin yourwork.

Procedure

1 Find a part-time job

2 Have your employer sign the Part-time Work of Foreign Student Confirmation Form & prepare a copy of
a Certificate of Business Registration of the employer

3 Visit CISS office and have the confirmation form signed by the CISS staff member

4 Make an on-line reservation visit to the Immigration office or online application to apply for the
permission at Hikorea
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5 Get permission from the immigration office
6 Start working

Restriction on the permission

1 Students who do not have TOPIK level 3(for 1st~2nd year of undergraduate course), TOPIK level 4(for
3rd~4th year of undergraduate course and postgraduate course)

2 Students whose previous GPA is below2.0

3 Students who have finished the course work at a university but the period of stay was exceptionally
extended

4 Students who did not directly employed by an employer (dispatched work is not allowed)

5 Students with D-2-5 visa

6 Students who have worked without permission or violated the regulation on part- time work

7 Students employed by an employer who runs manufacturing business or have been punished for illegal
employment and restricted on visaissuance

34T SNdWVO 7 d3LdVHO

* Private lessons, high-tech industries or institutions, entertainment bars or salons, adult entertainment, speculation business like casino or
gambling, or any business against social norms are not permitted. In order to check whether an activity will be allowed, in advance, please call
1345.
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Time Limit

» Upto 1 year and 2 workplaces during stay

« For undergraduate students, up to 20 hours per week and postgraduate students, up to 30 hours per

week (no limits during weekends and vacation)

Time Limit
Course Year TOPIK level » Weekends, IEQAS
WieeiekyE Vacation Universities
Till Oct. 1, 2018 20 hours No limit 25 hours
1~2"year ~ Level 2 10 hours 10 hours
Level 3~ 20 hours No limit 25 hours
Undergraduate . L
Till Oct. 1, 2018 20 hours No limit 25 hours
3~4"year ~Level 3 10 hours 10 hours
Level 4 ~ 20 hours No limit 25 hours
Till Oct. 1, 2018 30 hours No limit 35 hours
Postgraduate ~ Level 3 15 hours 15 hours
Level 4 ~ 30 hours No limit 35 hours

Required Documents
* Application Form

* Passport

« Alien Registration Card

« Part-time Work of Foreign Student Confirmation Form

« Transcript
» TOPIK transcript

» Copy of a Certificate of Business Registration of your intended place of work

» Copy of employment contract

* Part-time Work of Foreign Student Confirmation Form should be signed by CISS staff member You have to bring the form along with
a copy of a Certificate of Business Registration of your intended place of work to CISSoffice.



VISA AND IMMIGRATION

Works exempted from Getting Permission
If a student engages in a certain activity and receives temporary rewards, he/she does not need permission as
long as it is consistent with the purpose of stay as a student.

Examples

Participation in an internship or research project to receive credits, a teaching /research
assistant or a librarian at a student’s school, temporary housekeeping or assisting office work
(not as a professional), a counselor/ connoisseur(not as a professional), participation in an
event, appearing in a movie or a TV program(one time or irregular)
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VISIT RESERVATION TO
IMMIGRATION OFFICE

- Visiting without reservation, you may not be able to have your application processed directly, or
experience inconvenience due to waiting for a long time.

- One-day advance policy: you should make a reservation at least one day prior to the potential appointment
date.

- Cancellation of reservations: you can cancel a reservation until the day before the appointment date.

- Void reservation: if you do not appear after five minutes of the arranged time or designate a wrong
office or counter, the appointment is cancelled.

- Please go to [My e-Applications > Manage e-applications] to check your reservation or print out a receipt.

- Available application:

Application

Extension of stay for registered foreigners

Extension of sojourn period for Overseas Koreans (F-4)

Extension of stay for short-term visitor

Notification of changes in foreign employees/trainees (Desertion, Except desertion)

Commencement of Work for H-2 Visa Holder or Notification of Changes in Workplace

Change of status for registered foreigners

Change of status for short-term visitor

Endowment of status to registered foreigners

Endowment of status to short-term visitor

Sojourn Temporary extension of stay for departure of registered foreigners

Temporary extension of stay for departure of short-term visitor

Notification of change of residence.

Foreigners registration application

Notification of domestic residence for Korean nationals that are residing overseas.

Permit for participating in activities not outlined by the current status of stay

Re-issuance of registration card

Notification of change in registration information

Re-entry permit (single, multiple)

Apply for naturalization

Notification of reinstatement of nationality
Notification of acquisition of nationality

Nationality Notification of selection of nationality

Notification of denationalization

Notification of retention of nationality




VISA AND IMMIGRATION

1 Visit Immigration Office Website(https://www.hikorea.go.kr/Main.pt?locale=en)
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VISA AND IMMIGRATION

4 Selectsupervisingagency: Seoul Immigration Office
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) Forsgner Rusidence Contrul 1F (nun-Chiness) _3
() Feragner Resdence Contrul {Chinese) §
* Dooth categuey ) Heport far netionalty E
1f you select a counter irralevant to your application, your reservation will g
become void.

Regetration, Edtemsion of oy, Change of status, Re-antyy persition, Notcation, et far
Foragner{men-Chnese )( 2016.04.04+)

* Accegpted applications @ Apphcation of Sajoocn

*Visitor name [Faane pooe 2
— >
Phone nusnber Indnuv! | r};
Py
[al] - : 5
* Mobile Phose . Q
Input the Mobde Phome Number acourately for SMS =
, Number of foreignors B S
to be processed / mvited =
P———————————————————— m
*Date of visit \ |
Purpase of visit
Fegutry tha s name
, PassWord r
(Fue meudefy)

XIANIddVY
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6 Confirm reservation & Download applicationform

§ Confirm Resesvation GEDD > Nmerve Vist > Osling Rservation

« Appaintmaent succassfully recarved.
* Please pnnt the following recept and go to the immigration office an2016.08.30 09:00.

D Receipt
Reception number  SUAALG024)8)

Superviving agency [Secul bmmmigration Office)
Bouth category Fovmgeer Batiderce Cottred, IF inon-Chinese)

Call mummber Ned

Visitar Name KLIMAR] NIDH!

Date of visit 20150830 09:00 ~ 09158
Nember of visstors |

Purpose of visit

O Filling out application form and purchasing tax stamp
- Tu ensure speedy procezsinn, please have yuur apoficatan fumm and tax stamp ready before the appointmvent

B void appointment and cancellation

- feservations can be canceled st the day before the appointment. Manse be advaed that If the aoplicant
canenls an e day of tha apgoetmaent, o¢ is mare than 5 mesetng lata, then the rmsarvetion will b rendered vl
® o an 2pplicank missns mare than 3 appoaitments sithaut prior notification, he/she will tereguranly be dessed reservation

\
\(“{v

perefeges
B Fill out application T (,,\

apolication fon

7 Confirm reservation

I Subsmitted reservations Q@EIID > 1Page > Submitiod reservabong
© Search reserved appointments

“peried | a0i60n1n [~ | 20mein F) - wtatus a1l ERES
— e

“ Recpt mo [SUAMLGI29587 « Dwte of birth |
B print receipt
- Sedect the sggovpniatn frum the folk g bt b print out the recowpt Tor thit appeiatment.
O List of reserved appointments Total applications 1 1
e, Date of appaintment Application Statis Supervising agescy
\ JOLE0030 09:00 Apphcation of Sajourn Reserved Seow triigratios Offica

(02:3650-8212)



E-APPLICATION GUIDE FOR HIKOREA

Registration Guide
1 Visit HiKorea(www.hikorea.go.kr) — Click*Join”

E-APPLICATION RESERVE VISIT INFORMATION EMPLOYMENT INVESTMENT CUSTOMER SUPPORT ANNOUNCEMENT

Announcement on visit reservation for foreign residents in Korea
[ Offices in operation : Immigration Offices (Seoul, Incheon, Suwon, Southern Seoul),

(_\ _ Branch Offices (Sejongno, Ansan)
Tl Effective date : : Monday, 1 February, 2016

% Visiting without reservati m not be able to have s .
i

BT Gt b o

KO SA AL
REA VISA PORT) ['are |

gFteserw: Visit

wa >

»;“b_."\"/:‘ My Page w E-Application
! it o
.

iy VoS Q) G G GIEED

I
Culture/ Tourism = 0‘ Education

 Oniine Poll £ ~Cubtural her,, i,; ~2ducabon .
There are no surveys being = =
coedicted fow s Important Facilities and Medical

Ji[ Organizations X5 sl o
P ~Conading |
- e-pzkeatizolpa day): 2 ¢y Transportation 'o Living in Korea

1 o ~Trenzporiat.. *\/f ~Housing ~Cormma.

- onke reserction(per day):
“ca, Understanding Korea
-

(rigne ot usess )} Vorusn trad:

- accurnsiabad number of usars:

wonce YW

VESA | SCOOURN GIADE:
These manuals can help
nany loreigh nasonsls
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Promotion
s retcheg v

040 parirsr sadreh!

§703% sVs qon tpoprn
& vt

¢ (1 [Mvze sircanry ’

Forvigner racrismart

b o, o) oot '|1Hm N
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Feeghgnar rozrutman
G e mnn‘,ym ]
~ htroductisn
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2 Check “T have read accept.” — Check “Foreigners” — Click “Join”

§ User Agreement D > Merbership > Sign
©Hi Korea user agreement
B Sign up (Join) Hi Kares User agreamernt A
s 1D Informaticn on comprehensiva support senace websits for foreigners (Hi Korea)
® Find Password The Hi Korea is 8 ] web portal for foreigners, Tt was crested a5 & part of the Karean

governmant’s efforts to form an electrone govermment (e-Governmeant), which is bullt by the Ministry of Justics (Mo
being the main organization), the Miristry of Knowladge Econamy, and the Ministry of Labor, It was designed to
provide foreigners (those residing in Korea or other courdries) with essential information on immigration, investment,
employment, and everyday [iving; a5 well 25 means to toke care of releted Gl services and suss on-ine,

(hapter 1, General v
& Privacy policy
{Hi Korea] respacts and upholds the fallowing *Personal Informabion Protection Policy” A
[Hi Korea) cverview
« [Hi Karea) is 2 general suppart portal site for foreigners, jointly created by the Ministry of Justice, the Ministry of
Knawhedge Ecoromy and the Ministry of Labor, 1t was created with the purpose of providing investment, employment,
residence, and everydy living redated information; a5 well a5 providing related crrline services from a single
conveniant location.
Mesomatically coffected and stored information (Accass Log)
v

« Upen using [Hi Keraal's services, information about which page you view and whis files get

and ctncad innoe

I [[1 1 hava read accept the user agreement and privacy policy,

¥ To take advantage of our civil application servicas, such as desertion notification and extension of stay, you
must register for private membership.
e‘v t corporate members can only use investment-related services,

Q®




VISA AND IMMIGRATION 31

3 Write your registration number

— Write your name * as written on your alien registration card
— Write the numbers as shown

— Click “CONFIRM”

© please fill out the following form and click on the "confirm’ button. This information will be
used only to confirm your identity. Thank you.

3% Please fill in the blanks, Be sure to refer to the following sample and information on your foreigner registeration
card,

3 Enter your name 35 It appaars In your foreigner registration card.
Exception: If you're Chinese, then use the name exactly as it appaars on your

NOILVHOINNI ANV VSIA 2 431dV|

passport.

Place a space batween your family name and given name,

while your given name must be entered as a single word without any spacss.
(ex)YUAN RONGMET

7668
[ {Please enter the numbers shown,)

o
I
>
s
3
m
b
®
3
>
o
ju
=
o
7]
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4 Write all your personal information — Check “CONFIRM”

i

EARLICATION

EITT0  rove bon | metioton | Wy iage | She e | Remte Metat |

ERERVY VI PN ORMATION IMLOVEMENT !

v ik yo b0 < G PR
NVESTMEND s
™
(T Isinw
MEMBERSHIP
L e et
00 4 PASSWORD
0sr e
)
Ll

* Pavvmard
O todd P avwwnd

Alwddan o 10 U A e

* Condwms Pasvmord

* Passsnurd ok Questinns | #7 a2 o e st faintn i s

* Pansanir d Vol Aremery

O lhodes v 180

* N TN el AN
* Farragn rogiels sl taender 00000

the 3
* Natiomalty e e
L By
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b RSN Coppupt O30 M EDREA M bigts b e
\e#/ MiKoroa

Py (1ot Vobtd Fhrndin NI ATN "ar st | Crpheymet §dnd bhonten G100 W | e Canrph | By o Py
g Pentew t Lawed Ve £ Y L
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VISA AND IMMIGRATION

E-Application Guide
1 Loginandclick “E-Application”

ﬂ)’mm [regea sl [ | FEVREG | bome | Lo | My Page | At vt | Sty | et At |

EAPPLICATION  RESERVE VISIT INFORMATION  EMPLOYMENT INVESTMENT CUSTOMER SUPPORT ANNOUNCEMENT

Announcement on visit reservation for foreign residents in Korea

C] Offices In operation : Immigration Offices (Seoul, Incheon, Suwon, Southern Seoul),
Branch Offices (Sejongno, Ansan)
‘ O] Effective date : Monday, 1 February, 2016

3 Visiting without not be able to have cation e =
processed directly, “ﬂgx%mmwmﬁ;mh\gﬂm

LOGIN fecert News  Prass Rase Notos wonc: (W

KORER VISA PORTAL -
Log 1 These manuslz can help
rany fomign nafonals
visit/travei/morkfevest/study

in 2 Republic of Kores.
Frd IDFasmond Jokn DT
N pport

} My Px; >
.‘?‘ﬂ) v Page Reserve Visit Oyt
Latd mest-rclated Eses?

Investment
U Refated sites '} Promotion
[setect - letiess monctirg sarvxe
and pariper saarcdt
Colture/Tourism
§ Ortine Pell BT -tinnlben,
Thate are no surveys beng 3 ke 3 < S 5'; W5 3o propees
corducted nom. - lmpananl Facilities an "
LU TS 0“""' zations % “Madical vt
§0siy Figee Cormdeng 1. <
- eapsicaton{per day); 4 ¢ 1y Tronsportation . Living in Korea fz [fice Arconey 4
L B¢ 0.
~Tengportt. A7V -siouung -tomm:
- vebine reservatioo{per day): Foreigner recrumnact
ey Understanding Korea MSOJETHRL FyIIIM )
-, 2
irem e Ak S

- ocoarmuloted mumiber of usars:

3 Fertlmc reenstrant
G Asaginen syan )
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2 Click the name of application

8 General guide by fhield

O List of available applications
Pouiumiion Application name

Sépoam

Extansion of sty for reglstared
forsignors
Eatanmon of spoourn penod for Cversess
Noreans (F-4}
Evtension of sty for short4em veator
Nutification of changes in forsign

$ firainess {0 Excegt

Geserton)

Cotmmancament of Work for H-J Vesa
Holder or Motification of Chenges n
Werlplace

Cranga of status for ragisterad
foedgnen

Changn of stadss for ghoet-barm visor

Erdowment-of status to regstered
foregners

Endowment of atus to short-tarm
vastoc

Tomporary extanson of stay for
depecturs of registerad forsignars
Temporary extensan of stay for
sepactire of short-term wisitor
Notfication of change of resdence,
Foreigners registratien apphcation

Nutificstion of domestic resadence for
Moesan rationals that ars residng
crerseas

Pt for partapating i aciivites not
outlined by the curent ciotus of tay

Re-tssuance of regerabon card

Notfication of charge in registration
information

Re-antry parmit (single, multiple)
1sssmnce of vise Issuance certificate
2ogly for raturaizaton

Notification of reratstenent of
rabmsq

Notification of acoasition of natonalty
Nutification of selection of nationalty
Nattficatica of denationalzation
Noufication of setention of naticralty

GO

LD PPV P PP P EED O P

Miriglvy of Justics

Mirestyy of Justice

Ministry of Justice

Mirsstry of Justice

Ministry of Jetios [ Mirestry
of Emplayment and Labor

Micistry of Justica
Mirsstry of Justics

Marsstry of Justice
Miniztry of Jusbies
Mirsstry of Justice

Miristry of Justice
Mirs=try of Jusbee

Miristry of Justice

Mirezzry of Justice

Mirestry of Jusbes
Mirsstry of Jusbice
Miretry of Justice
Mirsstry of Justics
Mitestry of Justice
Minstry of Jusbee
Miristry of Justice
Ministry of Jushee
Minestry of Jushes
Misictry of Justice
Hissstry of Justice



VISA AND IMMIGRATION

3 E-Application Process:
1) Apply — 2) Pay Service Charge —

3) Submission of Required Documents — 4) Receive — 5) Process

* Please check if you have all required documents in scanned version!!!
* File name should be in Korean orEnglish!!!
— Click “I agree” — Click “Apply(Principal)” and Apply

Service charge for online application

Competent department

Related laws and regulations

Phoae Number

« (Comman
o 2pplicaton form (Terglate 234)
O Passport or Srtry Permit for Foesignerns
O Forsignes Regetrabion Card

* Required documents for each status

G Odtural 2t={D-1}, Sudy Abroad(D-2), Induztrial Traiming(D-3), General
Traming{D-5), Jourmalisw{D-5}, Raligous Afars(D-6), Superitsary e
company Transfer(D-7), Corporsts Imvestment{D-6), Trade Manaspement(D-9),
Professorship(E-1), Forsign Lengusgs instructor(£-2), Reseerch(E-3),
Tecknology Trarsfer{E-3); Profecsional Employment{E-5), Spadal Occupatco
{(E:7), Non-professicnal Smployment(E-3), Viessel CrewdE-16), Family Visitation
(F-1), Rasidercy(F-2), Dapanderca Famy(F-3), Oversean KoraandF-4) with
forsgn nationalty, Working Holiday(H-1)

56,000 KRW

Non-refundable ¥ spplcation was nommally prooassed

Examption by nationglity ; Argentinian minors (those under 14)

Exemption by status : Corparate Investment (0-8)

* e-Application
O Apghy -> @ Py sarnice change -> P Recaive -> & Process
* Resarving an appointment

LY S
Local immigration offics or branch office
Visa & Resdanos Division Korea TImmigration Service

o [mmigration Laws Article 25 or 37

o Lmmigration Laws Enforcemant Ordinance Articks 31

» [mmigration Laws Enfarcemants Reguistions Aride 32
C2-2650-6395

a-Apphcations can be appled betwesn 3 to 60 business days befoee the sxpirabion of
the applcant’s stabus, An appontment for vistatien can be reserved untll 3 day before
the cxpiration date (ressrving an appaintmant when there’s mare than 60 days 1o go
before ths appleant’s satus spires i not sfloveed without & ressorable cause, Thus,
ﬁmmhmmmmmmmndﬁu(m~

APPLY

35

NOILVHOINNI ANV VSIA C 43 1dVH:
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< Write all your information

This is an example for “extension of stay”

I Extension of stay for registered foreigners > e-Agplicaton > Fie application
() Thesa are required information, so pleass fill out 24 of them,

Applicant information

e — Goder e
Country/region _ Date of birth _

Foreigner registration
passport umber (D

e
date

e D i [
oo | 1o o i |

‘Reason for
application
2,
%
Local immigrati
Date of application  2016.06.09 * OraRON | Seoul Southem Immigra

% Are you a government invited scholarship student?(Only if the certificata includes the request to

*Scholarship exempt 2 fee) Oyes @no



VISA AND IMMIGRATION

5 Uploadallrequireddocuments
This is an example for “extension of stay”
— Click “Apply

Required documents

1.Certificate of
studentship
(o]
I
3
2.Transcript m
Pyl
=
3. Tuition >
payment receipt or | l_]s“d' ng
e I :
scholarship (Tu)uon fae payment receipt or cantificate of schelarship) H
X
>
l Search §
S oy
director (Recommandation letter from a thesis directar{For people, who are writing  thesis for 8 master's or
doctor’s dagree))
S.Certificate of %
oot ouse [
completion (Certlﬁaue of (eweaed) course completion) ©
0
6.0thers(Proof of g
o 2 (TN
and etc.) (Others(Proof of sojourn expenss, and etc.)) -

7.Certificatefora |
Pl o0 | e
scholarship student  (Cartificate for 3 govemment invited schiolarship student)

I
o0 | orere |

8.proof of residency (| cace contract, confirmation of provided resdence, a mail giving the notice of the expiry date of your
period of sojourn, & utiity bill payment for any public services, receipt of university housing fes and
others)

E@E@

(e}
I
>
el
=
m
X
IS
<
>
4
el
c
n
=
T
m

Mobile payment is only vaid until 25th of each manth.
If 2 reaitime account transfer and mobile payment are canceled after the settlament day of that month,
yment charge{1000 WON) will not refunded.

XIANIddY




6 Payment of Service Charge
1) Credit Card: Enter your credit card info — Transaction
2) Payment through mobile phone:
Enter your mobile phone number & alien registration number
* Check your text message containing the authentication number
= Enter the authentication number that you received (It will be added to your phone bill)

eDayment imvcis
e,)-,.m Select = Verlly Card = Corfem - Finiah
§ Credit Card — Choose Card [ heio ]
! Product Name HReentry (Sw#o M,
Product Amount 31,200 Won
oﬂ::u select payment service of the card you are about %
s

ISP Card « KB, BCH. Woor

Hyundas, Samsungl). Shinhanll. LGD
. KEB. Lotte@). Mana. CITI, KorAm, Shi
nsegye, Gwangju, Jeonduk. Sulwud. K
08, Choheung, Jeoju

Nonghyuo, Overseas VISA Owerseas
Goneral Card & Master. Overseas JCB. Overseas

ANSIMCLICK

"
terest-free staliment
The credit card COmMpany’s cenificate policy has changed
#ase condem bedare procesding with paymant, (See Mome)
lwomﬂ | g cancel |

DAayment inicin

BRUN - 2UEW - RERS - AR
| U= -3y S8

S8BT ERAITY WRIN2,
“naw B0

O WSS M2 TG VUKD UL,

so==s s -C -
JIUBEN € SKT CKIF € LGT

ToERee | 7-[ = %
fTUNN ANENLT T aome nau B
(IR MBS 24 & ENMMALm2))} >

WA 0 ST,

*RAHE FHENE OEF 88 DNMH 2TFA OS2 @
IBUG




VISA AND IMMIGRATION

7 Confirm status of application
1) My page — Manage e-applicationto view the list of applications that you’ve submitted
2) Click the applicationnumber
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8 Issuance of receipt/permit
1) Depending on the status of your application, you can have an online receipt/permit

O Detoits
Name of application  FBeertyy (Sngle, Mutgle)
Process Completon
Process status (Portwsson) Department in charge  MIISTRY OF JSTICE)
O Payment details
Payment stalus Transaction cancelation faled Payment method  Account Transfer
Name of the person
5V Payment amount 31,200
making payment e
OProgress
Issuance Officer n Process Processed
number Lo charge detalls date
i 2000000008564 Appicaticn 2000.0).11

2 PSEFOB00000) . RECEIPT . : el B 2008.01.11
3 IIHHIAII I : el B 2008.01.11

€ Shondd the applcant leave processed apphcabion une than 15 days, R con be rendered voud as per Civl Applcation Law
réorconart Cedrarce Aichs 16, Section 4

« The setvuie charge wil be refunded If your applcstion s repected for arvy resson.

sy



VISA AND IMMIGRATION

O How to get service charge refund when your application isrejected?
1) Click “Service charge refund” button at the bottom of the application’s details page
2) Click “Request refund”button

Detalls of fled e-applcation L I e L
5 Dot ale o tie 104 shimaed affodtodl by thie aggiic ation
Nasern gz R 4 CFUIA R ANTC s € 40 matt
'M.MO‘— THIGIQOSecse P anspont tninrdins - TR
Plossie tmurdens wn ol pbwrsen e W
LRC 7
O Dt ade

Parrre o mauioe whivm  Paarde s Clee, Mt |
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| Request refund information

© Rt refund

Mgl ol wows i Eowrtry (Segn, Mligie)

Acphcation sevvve tharge 2 0000w 2

e payrnerd b INO»AT P00y TeL 2000 14 LIS 0D E

Paymesd eethod Acost Varde o
S

Narwn of the persan making payment (L8000 'Q

Dote of payment 200824, 0% £
c
7]
-
T
m

* R OO H0N wm ooeu iy DmItted
\ « DAtain OF 1N S0PRCA0N SN D% Teiewed T Wy #-ADPad sdon ",
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CHAPTER 3.
Academics




THE GUIDEBOOK

2021 ACADEMIC CALENDAR

Year Month  Date

1 25-2.5
15-18
19
2
22
22-26
16
2 3-8
24-26
2021
4 | 19-23
4.29-4
5 | 3-12
7
7-23
14-18
6
21
24-28

Schedule
Application for Leave of / Return from Absence
Course Registration for Spring Semester
Commencement Ceremony
Freshman Convocation Ceremony
Enrollment for Spring Semester
Spring Semester Begins
Course Add/Drop & Course Registration Confirmation
Course Withdrawal Period
Midterm Examination Period
Spring Semester Midterm Examination Grades Check
Application & Withdrawal for Double Major, Minor
Foundation Day
Spring Semester Course Evaluation
Final Examination Period
Summer Vacation Begins / Summer Session Begins

Spring Semester Final Examination Grades Check



Year Month Date Schedule
7 26-8.1 Application for Leave of / Return from Absence
16 - 20 Course Registration for Fall Semester
20 Commencement Ceremony
° 23-27 Enroliment for Fall Semester
30 Fall Semester Begins
8.31-3 Course Add/Drop & Course Registration Confirmation
’ 23-27 Course Withdrawal Period
18- 22 Midterm Examination Period
0 28-11.1 Fall Semester Midterm Examination Grades Check

11 1-10 Application & Withdrawal for Double Major, Minor Application for Major

6-22 Fall Semester Course Evaluation
13-17 Final Examination Period
e 20 Winter Vacation / Winter Session Begins
23-27 Fall Semester Final Examination Grades Check
1 24 - 30 Application for Leave of / Return from Absence
14 - 17 Course Registration for Spring Semester
2022 18 Commencement Ceremony
? 21 Freshman Convocation Ceremony
21-25 Enrollment for Spring Semester

*Holiday: May 5 (Children's Day), May 7 (Foundation Day,) May 19 (Buddha's Birthday) September 20-22 (Chuseok)

*For academic calendar of Graduate School, please refer to the graduate school website (graduate.sejong.ac.kr).
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STUDENT ID CARD

- Usage: Entrance to library, Book borrowings, Woori Bank cash card, etc.

- Required Documents (initial issuance): 3x4 size photo, alien registration card, student's cell phone

- Application (initial issuance): Bring the required documents to Woori Bank at 1st floor, Jiphyun-gwan
(It usually takes about 3 weeks to get a student ID card).

*For inquiry about student ID card, visit Room 104, Jiphyeon-gwan (undergraduate) or Graduate School
Office (graduate)

O MFULE

Kdkkok kkkk NING
1&»**73

Atz Dteroier
ABYES D




HOW TO MAKE
A MOBILE STUDENT ID

Step 1. Register an ID in Library website
1 Go to the library website and log in with your student ID
2 Your default password is your date of birth date (6 digits): Y YMMDD

Use this link : http:/library.sejong.ac.kr/en/identity/Login.ax
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http://library.sejong.ac.kr/en/identity/Login.ax

THE GUIDEBOOK

3 Click Service » Mobile Library
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[ Everything to Everyone!
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4 Upload your photo. Any of your photo less than 500 Kb can be accepted. Choose your
mobile platform: Android /i0OS
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Step 2. Download the app to your mobile device
1 Android: https://play.google.com/store/apps/details?id=mmm.slpck.sj
2 {OS: https://appsto.re/us/4_cvX.i

Step 3. Run the app.
You can get an access to the library now with a QR code on the screen.
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Important

« If you have an old mobile ID, please install the app to get a new mobile ID.

« If you do not have a smart phone, go to the Electronic Resources office on the second
floor of the library to get a mobile barcode image.

You will be able to use your mobile ID as the authentication method to enter the library. Mobile student ID
also can be used to access other services in the campus.
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THE GUIDEBOOK
U-CHECK PLUS APP MANUAL

U-Check is a mobile app for registering roll call when you attend the class at Sejong University

Android UCheckPlus App Manual

1 Search “ucheck” into the search bar on Google Play Store and then install “Ucheck Plus™ app. = In Android
0S 6.0 or higher, GPS must be switched on.

x1 @ — a 0

€ wchech X

U-Check
v B
. Unsekretionss i
V UChech Mus i
- e
UCreck Mus Professor
v ‘
U-Crech Claod
)) K54 Brtanced Mnge Control ]

2 When the app is first run, type “A1 & 83, <A FH]” or “sejong” into the search bar and click the
“& 5 (Register)” button.

AR § YRz,

Tmaugana
Myongjl College

w

NS - ANE2
Libeka University Op2

WA - AN
Libeka University Opd

MG - PyYn
Libeka University Stable

W teata
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3 ID is student ID number and Password is the one registered in the Academic Information System. Enter
your 1D and Password and then click “ZA8< (authentication)”. Once the authentication is successfully
completed, click “}?1(OK)” button and move to

the initial page.
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4 At the initial screen, click “Z 2 #| Z(Attendance Check)” button of the class you are attending.

o

ooy [201691005 ] RAY §

2016-08-16 (Icishl) 33%/168 o

3

(S m

Ubeta-g-wR D &

i » e 2

BT — T — T . £

R— — ]

f r ) 7. c

b ; 2

e —yns 5

Lok~ 9 Y-8 R 1-11D ey m
e =y ON
15.00~15:50
Uboka-FY-MBR1-110 yeuym
- -y on
CAD/CAM T00~ 50
Ubeka-4 T~ 1-11D Teum
e "y oM
CAD/CAN 17001 1ks
Ubska-F-412181-11D yrym
e wigon
CADICAN M10-1150
-9 §1-11D g

XIANIddY




5 If you click E button, you can see the menu bar. There, you can select attendance check, notice,
setting, Q&A, attendance test, etc.

6 You can check attendance data and attended time of each class in “& 2 32 3] /A| 113t
(Attendance/Absence Inquiry and schedule) menu.

“rey (201691065 ) Ray
2016-08-16 (1k285:22) I3/ 168

Ubeko-2Y-41241-110 e
CAD/C AN 1100~ 1 130
nEAR-1n wes
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Ubeka- P Y-+ 0#1-110 e
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Ubeko-99-41T§1-110 e
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Lbwbo-9 -2 #1-110 e
CAD/CAM a3
Ubaka- 4 U-Ae41-110 ve
CACAN 1500~1330
- B -
Ubeko-9-4T#1-110 e
CADACAM Thoo-1n30
Lheko-gY-sehi-110 e
CAD/CAN 17001748
Ubeko-9Y-+T#1-110 e
CAD/CAH 13 ae-1130

* Notice

- In iPhone, Bluetooth must be switched on.

- In case list of courses is incorrect, please click & button.

- In case attendance check is not made, please retry with clicking & button.
- For system inquiries, find KaKao Talk ID “ucheck” and ask inquiries.

- Inquiries: IT (3408-3090), Course (3408-3410, 3426, 3429)



iPhone UCheckPlus App Manual
1 Search “ucheck” into the search bar on Apple’s Appstore and then install “Ucheck Plus” app.

* In iPhone, Bluetooth must be switched on.

LB UL W e w0 L -

o]
2 When the app s first run, type “A1| &t 8t «All &t} or “sejong” into the search bar and click the z
“5Z(Register)” button. m
>
0
>
o
m
=
9}
[2]
Spgricie - prae) Q
sqpueauna
Myonall Cotiege

VIR D - AR 2

Libeka University Op2

Sl - IS
ka Undversity Op3

wspan R
INHA UNIVERSITY

(e}
I
>
el
=
m
P
£
Q
>
=<
el
C
n
=
T
m

XIAN3IddV




3 ID is student ID number and Password is the one registered in the Academic Information System.
Enter your ID and Password and then click “Z}48 1% (authentication)”. Once the authentication is
successfully completed, clickH1(0K)”.

button and move to the initial page.

NN - N8 ]

D uset3
Password  eses
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4 At the initial screen, click “Z2] A ZL(Attendance Check)” button of the class you are attending.
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5 If you click E button, you can see menu bar. There, you can select attendance check, notice,
setting, Q&A, attendance test, etc.

6 You can check attendance data and attended time of each class in “& A 23] /A 7F 3%
(Attendance/Absence Inquiry and schedule) menu.
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* Notice

- In iPhone, Bluetooth must be switched on.

- In case list of courses is incorrect, please click & button.

- In case attendance check is not made, please retry with clicking & button.
- For system inquiries, find KaKao Talk ID “ucheck” and ask inquiries.

- Inquiries: 1T (3408-3090), Course (3408-3410, 3426, 3429)
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BLACKBOARD

* When accessing UIS Portal, we advise you to download Google translate app to translate important info
including dates and reminders usually updated in Korean.

@ MFwea

AEIONC LMIVERMITY

1. Go to Portal System
: portal.sejong.ac.kr
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4. Click down arrow
(upper right corner)
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THE GUIDEBOOK

LIBERAL ARTS COURSES FOR

INTERNATIONAL STUDENTS

All international students are required to declare their language track first and then complete the relevant
courses from 1. Core Courses and 2. Core Elective Courses in designated language track:

Course Title Credit Korean Track English Track

AbaLobEEL
(Korean Ways of Thinking and Expression 1) 8 1 1
AbaLelir 2
(Korean Ways of Thinking and Expression 2) 8 12 12
=l ddof o sh
(Korean Language and Culture 1) 3 1 e
ko]l o of+ 52
(Korean Language and Culture 2) 3 2 2

&) sl a2 =2 A
oieh ot KR AA 1 141 141
(Campus Life and Career Path Development)
A S SAR 1 1 1
(Sejong Community Service 1)
g 7 E i3k o] o] 3l 3 141
(Korean Tradition and Culture)
A G skol o3| 3 141
(Introduction to Western Philosophy) :
Total No. of Credit 17 17




Core Selective Courses
A. All international students need to meet the below-mentioned minimum credit requirements by their

college.

College of Liberal Arts, College of Social Sciences, College
of Business Administration, College of Hospitality & Tourism

Management, College of Law

Minimum 18 credits

College of Natural Sciences, College of Life Sciences, College of
Electronics & Information Engineering, College of Software and
Convergence Technology, College of Engineering, College of the

Arts and Physical Education

Minimum 15 credits

B. Courses by Program

Students should take the program courses as much as they required by A. These courses are indicated as

international student course in the course information book.

Semester

Spring

Fall

Korean Track
(Language: Korean)

18] 2= 2 vhal 819 ] §l] (Understanding
of the Greek and Roman Myths)

A AIAL 1 7FE T (World History :
the Humanity & Civilization)

A& B 43 (Sejong Leadership)

& A <] -] (Eastern and Western
Ethics)

K-Pop Music 1
K-Pop Dance 1

k=& AF2] o] 3l (Introduction tothe
Contemporary History of Korea)
7}8}Ak(History of Science and
Technology) 74 A 3+-2] o] 3| (Introduction
to Economics)

5 el BAH (Philosophical

Ideologies of the East)
K-Pop Music 2
K-Pop Dance 2

English Track
(Language: English)

18] 22 & upAl 8} o] o] 3l (Understanding
of the Greek and Roman Myths)

A AIAL 1 7FE T (World History :
the Humanity & Civilization)

gk & o) AL o] Sl (Introduction to the
Contemporary History of Korea)

73 <4 8] o] 3l (Introduction to
Business Administration)

K-Pop Music 1

K-Pop Dance 1

A1 2] g9 o] | (Introduction to
Psychology)

7} Ak (History of Science
andTechnology)

74 A 8 2] o] 3l (Introduction to
Economics)

K-Pop Music 2

K-Pop Dance 2
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Foundation Courses
The requirements for foundation course may vary depending on your department. Be sure to check your

course requirements in the Freshman Course Guide.

Elective Courses
You may choose which elective courses you want to take. You may also choose courses offered in

English by other majors.



HOW TO PAY TUITION

* When accessing UIS Portal, we advise you to download Google translate app to translate important info
including dates and reminders usually updated in Korean.

Steps
Steps Schedule
a. Printout the tuition invoice at UIS Portal 2 weeks before the beginning of a semester
c. Pay the tuition fee 1 week before the beginning of a semester
b. Request for installment payment (if needed) 1 week before the beginning of a semester

Important Notes

- Every semester, the amount (tuition fee, scholarship, insurance premium, etc.) and bank information for
payment may be different.

- The recipient (Sejong Univ.)’s bank account is opened only for a designated period and accepts the exact
invoiced amount only. Therefore, tuition payment should be made in KRW through a Korean bank account
during the designated period.

- Tuition payment in foreign currencies or through a foreign bank account is not allowed in any case.

- The amount payable is {tuition fee — scholarship amount + insurance premium}.

- Students with 100% scholarship also need to pay insurance premium. Otherwise, enrollment is not
completed.

- Installment payment can be allowed only when a student requested it during the first tuition payment period.

- For students who have failed to make timely installment payments in previous semesters, installment

SOINFAVOV €H31dVHO

payment will not be allowed infollowing semesters.
- If the student fails to pay the first installment, the installment plan will be rescinded.
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Check a tuition invoice & Request for installment payment

@ MFH2na

AEIONC LMIVERMITY

1. Go to Portal System
: portal.sejong.ac.kr
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HOW TO CHECK GRADES

* When accessing UIS Portal, we advise you to download Google translate app to translate important info
including dates and reminders usually updated in Korean.

‘5";%-._; Ml §[“°_t o it 1. Go to Portal System

— AEIONC LMIVERMITY

: portal.sejong.ac.kr

L 34 i)

e
v r -

aene EY T LR

NELen e ¢

¢ OO0 MRSl aag al e v

* SN BN IE BN SOMM NS 92 N
S5 $47) U0

"-V'JP 2 SHURE Syanie v 2. Login: D

« pnsa (Student ID No.),
SN A PW (initial PW is 8-digit
N NY NS TSRO DOB YYYYMMDD)
UIE 1T

ANNE | DR T OsITM
W LAY AL SEATY MENAT)

@* MFZ iR

e NLIONG UNIVENMT Y

TR EeN oY LL LR
N

Ny
) 3. Click '
SFALA B A] 2~ Bl (School

Affairs Information System)

e YINZ QU E 80y

W




[ Main Page: Academic Schedule ]
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HOW TO PRINT
CERTIFICATE OF ENROLLMENT

- Location of Certificate Machines

Student Union Building

>> Student Union Building

- 1st Basement Floor

- On the right of the
main entrance

- There are 2
certificate machines
& both can be used
to print the
certificates.




How to operate Certificate Machines

*Make sure to check and update your personal info at the school system (especially
your English name, mobile number) before using Certificate Machines. To update
personal info, refer to page 83.

Step 1: Click ‘ENGLISH’ to
change the language

Step 2: Click Undergraduate

Step 3: Click ‘Attending/Leave
of Absence/ Attendance
Graduation’

Step 4: Enter your Student's ID
Number

SOINFAVOV €43 1dVHO

Step 5: Enter your 8 digits Date
of Birth (yyyymmdd)

Step 6: Click 'O.K’

Step 7: Check your Name
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Step 8: Click ‘Close’

XIANIddY

Step 9: Choose the type of
Certificate E.g. Certificate of
Enrollment




Step 10: Press the number of
Certificate

Step 11: Choose the Language,
Type of Certificate, Number of
sheet & Amount to be paid (500
KRW/ Certificate)

Step 12: Add certificate if you want
to print another certificate

OR
Press ‘Print’ to print selected
certificate

Step 13: Select the method of
payment e.g. Cash payment (easy
method)

Step 14: Insert Coin of 500 KRW
OR

Step 14: Insert Note of
1000/5000/10,000 KRW




HOW TO CHECK COURSE SYLLABI

* When accessing UIS Portal, we advise you to download Google translate app to translate important info
including dates and reminders usually updated in Korean.

@ M| O 2

SIS LMIVERSITY

1. Go to Portal System
: portal.sejong.ac.kr
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HOW TO ADD COURSEOF
INTEREST

* When accessing UIS Portal, we advise you to download Google translate app to translate important info
including dates and reminders usually updated in Korean.

@ MFuea
= AEIONC LMIVERSITY
1. Go to Portal System
: portal.sejong.ac.kr
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7. Choose Language:
Korea or English
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11. Click ‘Next’ to move to next
page.
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12, Umter fnxt 6 digty of
Cowse ID
Far e 003250
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Interest,
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* Make sure that the class schedule of
the courses does not collide with the
registered courses
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HOW TO REGISTER FOR COURSES
AND CHECK REGISTERED COURSES

* When accessing UIS Portal, we advise you to download Google translate app to translate important info
including dates and reminders usually updated in Korean.

How to Do Course Registration

Main Page: Academic
Schedule

" e v = --‘|' «
o AT ey )
- I PRyt ve
1. Click to check ~e
information regarding .
Class & Grades -t

—— - B e

- 2. Click "Course el
— Enrolment” to add or |- oeettest—
— drop courses. - . et

R L L

3. Enter the
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course
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L F I Ty SR 5. Check the registered courses

& schedule
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How to Check registered courses

@ MFoiora

SEIONC LMIVERSITY

1. Go to Portal System
: portal.sejong.ac.kr
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5. Click here to agree all
the terms
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10. Click ‘Course Enrollment
History' to check the
registered list of courses
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[ List of registered courses and ]
schedule

11. Click to check the course
schedule i.e. course name, day &
time. Make sure that the timetable
of 2 courses do not overlap each
other. If it happens, you need to
drop one course & add another
with another schedule.
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THE GUIDEBOOK

HOW TO USE A SEJONG
UNIVERSITY E-MAIL

Most of important notices and contacts are provided by email. However, we understand many international
students do not receive emails from the school due to systematical errors or sometimes students do not check
emails regularly. In order to provide important notices and contacts efficiently and effectively, we have made
a school email address for all international students.

1 Email address: id@sju.ac.kr

- User ID will be provided to your current email address which is recorded in the Academic Affairs
System (SHAF E Al 2~ 8, or you can check it in your department office. Initial password is birth date
(YYYYMMDD).

- Please change your initial password after the firstlogin.

2 Email URL: portal.office.com

3 Students MUST change their email address to id@sju.ac.kr in the Academic Affairs System
(B4 A 2= ®l) so that departments and admin offices can know it. Please check the attached guideline for
change of email address in the system.

4 Language: Language used in the mail system is dependent to the browser’s language preference
setting.

5 Unsubscribing: When you drop out of school or graduate, you will be unsubscribed automatically.

6 For detailed information, please check the user manual. : https://support.office.com/ en-us/article/Office-365-
training-396b8d9e-e118-42d0-8a0d-87d1f2f055fh


mailto:id@sju.ac.kr
mailto:id@sju.ac.kr

CHEATING & PLAGIARISM

Sejong University will not tolerate academic cheating or plagiarism in any form. Learning to think and work
independently is part of the educational process. Cheating or plagiarism in any form is considered a serious
violation of expected student behavior and may result in disciplinary action. Also, if plagiarism is detected,
even slight one, you may fail a course. University policy can be summarized simply: As a student, you are
responsible for your own work and you are responsible for your actions.

SOINIAVOV €43 LdVHO

Plagiarism:
the act of presenting another's
work or ideas as your awn.
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THE GUIDEBOOK

TOPIK IMPROVEMENT CLASS

Sejong University offers free TOPIK Improvement Classes for those who want to improve their Korean
Language proficiency and TOPIK level.

Every February and August, CISS will notify the details of TOPIK Improvement Class on the University
Webpage. Belows are rough information on TOPIK Improvement Class and please check detailed information
in the notice board every semester.

Class Objectives Getting higher TOPIK level

Class Contents Korean Vocab & grammar for TOPIK (included mock tests)
Class Periods From the 1st week of a semester, for about 12 weeks

Class Time Further notice(2days per week/2 hours per day/night classes)
TOPIK

Group registration periods Late February/August

Office : JiphyunGwan #913

Homepage : http://home.sejong.ac.kr/~seckc/6.html
Phone: 02-3408-3103/2994/3109

E-mail : topik@sejong.ac.kr

IRie ) (e Please let us know your name, major, student ID number and way to
contact(phone number & e-mail address).

You need to pay a deposit for the class(100,000 won). You'll get the full deposit
back on the last day of class, if your attendance is good(at least more than 80%)



http://home.sejong.ac.kr/~seckc/6.html
mailto:topik@sejong.ac.kr

HOW TO UPDATE YOUR PERSONAL
INFO AT SCHOOL SYSTEM

* When accessing UIS Portal, we advise you to download Google translate app to translate important info
including dates and reminders usually updated in Korean.

Every student MUST have the correct and latest personal information in the School Affairs Information
System (ZHA178 A 2~ By in order to get in touch with school and get informed of required notification.

If your personal information such as phone number, email address or address changes please change the
information in the system following this guideline and also email CISS (intadmission@sejong.ac.kr) on the
change in personal information.
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el 1. Go to Portal System
: portal.sejong.ac.kr
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[search zip code]
@ Write down the name of
ey ‘Dong’. e.g.) =AHS
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list.
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Identify
Question

Question’s
Answer ; o W

UM WE WL Whatis your No.1 treasure?
448 Ress ML What is your favorite food?
|4 What is the name of elementary school that you graduated?
W% 4B S What is your son's name:
(MW UEST What is your daughter's nume?
{Lim wms What is your first love’s name?

others name? —
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CHAPTER 4.
Campus Life




DORMITORY

Halls of Residence 2 Gwanggaeto-gwan
« Eligibility Exchange Students

* Room Type 3 Beds/4 Beds

1 The Happy Dormitory
« Eligibility Undergraduate Students

* Room Type 2 Beds




3 Saimdang Dormitory 4 Off-campus Housing
« Eligibility Graduate Students « Eligibility Undergraduate/Graduate Students
* Room Type 2 Beds * Room Type 2 Beds — 4Beds
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How to Apply for Dormitory
1 Go to Sejong University Website :www.sejong.ac.kr
2 Choose English as your language

o & ftir sejong ac ke

& 4suEI .

@) M
'g\,)

SEJONG UNIVERSITY

oJutehy e N

3 Go to Campus Life —Dormitory

@ SEJONG UNIVERSITY |
100%ENGLISHTRA %4~

-

NOTICE FAQ Admissions

Arseuscesten] tn Schoot Emet A B052018 VAV 15 A ST eartange Al [ve Admmissions Gudetnes

MNG2 TOPK Clans Notice 20162 OV NNG



http://www.sejong.ac.kr/

<4 Apply Online

@) SEJONG UNIVERSITY [

W o S

Apply - Current Students 1

Cy—
D—
L o
v
A A0y $0 S B 0y3) $0 | 0 St e s W 0§t b e any o d, el by
C— —— | D— L S . & P ) § 0 . D S R e @ Py TS -
ammiong O S . ] Fashe B S n W B P B R R A B Bk A

Application Period

To live in Spring Semester To live in Fall Semester
Current Students Apply in November Apply in May
New Students Apply in December Apply in June

* Dormitory information is included in the admission packet for new students.
* For the following semesters, you should find notice on dormitory application in the bulletin board (in Sejong English

Homepage) which will be posted in mid-January/July. Q
3

m

o
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Contacts z
o

7]

E-mail dormitory@sejong.ac.kr Phone 82-2-6935-2629 =
m

Office Global Lounge(2nd floor, Student Union Building)

>
)
o
u
z
(=]
<
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Medical Report for Dormitory

PR BuUs 3216
(-) (-)

Takes 15-20 mins

Fare: 1,350 won

Take the bus at the stop in front of the
Main Gate and go for 5 stops. Get off at
Gwangjin-gu Office

Takes 10-15mins
Fare: 4,000-5,000 won

Tell the driver to go to Gwangjingu Office,
or %157 in Korean

B susway

—
Takes 30~40 mins

Fare: 1,350 won

Take the subway at the Children’s Grand
Park Stn. » Transfer to Line No.2 at

Konkuk University Stn. » Exit No. 1 of
Guui Stn.

How to Apply for a
Medical Report

1 Registration: Pay 6,250 won at
the registrationdesk

2 Items to be checked:
HVB(blood), T/B(X-ray), B3

4, Ae AL

3 Go back to Gwangjin-gu
Public Health Center to pick up
the result in 3-7days




Dormitory guidelines

1 Garbage disposal

- Gwangaeto, Saimdang dormitory: Sorting recyclable waste including papers, plastics, glass before disposal
should be mandatory, food waste disposal should be done at the designated court.

- Off Campus Housing: papers, plastics, glass should be sorted and gathered at the collecting places.
Using standard waste bags and food waste bags for common waste and food waste and dispose them on
the garbage collecting date.

2 Firefighting training
- Venue: Gwangketo / Saimdang dormitory ( Except for Happy dormitory & Off campus Housing)
- Purpose of training: know how to escape from fire outbreak.

3 Comment application

- Happy dormitory: room 313

- Off campus housing: Global lounge, Student Union bld. 2ndfloor

- Gwangketo/Saimdang dormitory: Reception desk

- Working hours: 09:00 ~ 17:30 (weekdays)/ 10:00 ~16:30 (vacation)- global lounge

< Dormitory manager meeting request
- You may check dormitory manager’s schedule at Global Lounge and appoint a meeting

5 Leaving the dormitory for longtime

- If you have to leave for your country (or other countries) for long time, you need to apply at least 3 days
before at Global Lounge about it.

- If you leave the dormitory for longer period without reporting (such as travel) In case of accident situations,
the damaged amount should be paid by the resident.

- You apply for leave at Global Lounge during office hours. Office hours 09:00 ~ 17:30 (Vacation period:
10:00 ~ 16:30)

6 Prohibited inside dormitory

- Smoking, drinking, use of candles, disgusting behavior, bringing in pets, bothering neighbors and other
residents etc.

- Bringing family members, friends, acquaintances to the dormitory are not allowed. Upon detection, you
may be forced to quit the dormitory immediately.
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7 Prohibited items in the dormitory

- Heating equipment for heating the room: electric blanket, electric cushion, electric plate, electric heater,
heater etc.

- Electric heating equipments: personal induction, highlights, portable gasrange

- Others : Hairiron;

- Abovementioned items are prohibited because of generating high heat and high volume of electricity
consumption. You may be given penalties if you use those items inside the dormitory

XIANIddY




Standard Table of Penalty Points
>>Gwangaeto, Saimdang dormitory & Off campus Housing

Penalty
Points

Details Points
1. Violation of the University Constitution
2. Maladjustment to group life
3. Violent behavior, sexual violence, sexual harassment, gambling, theft,
arson within dormitory
4. Possession of dangerous objects and inflammables
5. Smoking within dormitory
6. Possession and consumption of alcoholic beverages withindormitory Red
7. Taking dormitory property (Card, vacuum cleaner etc.) out without Card
authorization
8. Unauthorized entry of visitors (outsiders, opposite sex, other dormitory residents etc.)
9. Spreading false information or accusations on line (mobile, internet)
10. Disobeying instructions or behaving disrespectfully to dormitory
management
11. Cooking within the dormitory room (Excluding Off-campus dormitory)
12. Possession or usage of prohibited objects (*refer to dormitory
homepage residency rules)
13. Forgery or submitting false documents
14. Profit seeking activities within dormitory
15. Changing room without authorization
16. Entering prohibited areas (opposite sex occupied floor, rooftopetc.)
17. Entering other rooms after 10PM
18. Raising pet animals
19. Disturbance by causing loud noises (using noisy objectsetc.)
20. Entering through areas other than the entrance door (emergency
elevator etc.)
21. Relocation or damage of facilities (False operation of safetyfacilities, relocating
furniture, nailing to the wallsetc.)
22. Absence from community events or roominspections
23. Posting unauthorized notices or damaging public notices
24. Staying out overnight without notice or unauthorized latenight Yellow
ying g ! 9 Card
Entrance (Excluding Off-campus dormitory)
25. Possession of food within dormitory (delivery included) (Excluding Off- campus

dormitory)

26. Violation of time limit for community items (*return within 2 hours)
27. Unsanitary room condition, violation of separate trash collection policy,

leaving trash unattended

28. Violation of service hours of community areas (laundry room, lounge, seminar room)
29. Taking or using other people’s items without permission (mail, laundry etc.)
30. Borrowing or lending entrance card

31.

Overdue documents

32. Leaving personal items in community areas (Hallway, lounge, lobby

etc.)

etc.

- Late night (LAM~5AM) entrance is prohibited.

- Issued compliment-penalty points will be considered in the selection of future residents or
scholarships.

- The deposit and remaining boarding expenses will not be refunded in the case of eviction. (However,

the deposit will be refunded to residents who have fulfilled the
check-out procedure)




Standard Table of Penalty Points
>>Happy dormitory

Details Points

. Violation of the University Constitution
. Maladjustment to group life

. Violent behavior, sexual violence, sexual harassment, gambling, theft,
arson within dormitory

Possession of dangerous objects and inflammables
Smoking within dormitory
Possession and consumption of alcoholic beverages withindormitory

Taking dormitory property (Card, vacuum cleaner etc.) out without -12
authorization

8. Unauthorized entry of visitors (outsiders, opposite sex, other dormitory residents etc.)
9. Spreading false information or accusations on line (mobile, internet)
10. Disobeying instructions or behaving disrespectfully to dormitory

management

wW N =

Noos

11. Cooking within the dormitory room (Excluding Off-campus dormitory)
12. Possession or usage of prohibited objects (*refer to dormitory
homepage residency rules)
13. Forgery or submitting false documents
14. Profit seeking activities within dormitory
15. Changing room without authorization
16. Entering prohibited areas (opposite sex occupied floor, rooftopetc.)
17. Entering other rooms after L0PM -6
18. Raising pet animals
Penalty 19 Di . ) ) A
Points . Disturbance by causing loud noises (using noisy objectsetc.)
20. Entering through areas other than the entrance door(emergency
elevator etc.)
- Relocation or damage of facilities (False operation of safetyfacilities, relocating
furniture, nailing to the wallsetc.)
22. Absence from community events or roominspections

2

e

23. Posting unauthorized notices or damaging public notices

24. Staying out overnight without notice or unauthorized latenight
Entrance (Excluding Off-campus dormitory)

25. Possession of food within dormitory (delivery included) (Excluding Off- campus
dormitory)

26. Violation of time limit for community items (*return within 2 hours)

27. Unsanitary room condition, violation of separate trash collection policy, -3
leaving trash unattended

28. Violation of service hours of community areas (laundry room, lounge, seminar room)

29. Taking or using other people’s items without permission (mail, laundry etc.)

30. Borrowing or lending entrance card

[e]
i
>
T
=
m
bl
>
<]
>
S
T
S
(7]
=
]
ul

31. Overdue documents
32. Lea;/ing personal items in community areas (Hallway, lounge, lobby =1
etc.

- Late night (LAM~5AM) entrance is prohibited.

- Issued compliment-penalty points will be considered in the selection of future residents or
scholarships.

etc. - Those who get ‘Forced Leave-out (over -12 penalty points)’ will not be accepted permanently.

- The deposit and remaining boarding expenses will not be refunded in the case of eviction. (However,
the deposit will be refunded to residents who have fulfilled the
check-out procedure)

XIANIddY




Discharging waste and recyclable waste

Sortation Item Method of discharge
Can Styrofoam
Discharge in a
transparent
plastic bag
Recyclable
materials
PET Plastic bag
Discharge in a standard
Waste plastic garbage bag

(You can buy plastic bag
at a conveniencestore)




Discharging Food waste

Waste Way of discharging Notice

Food-only bags (purple) have to be placed in
container in front of the house at the specified time

and day of the week. You can buy the bags at the

nearest supermarket
or convenience store. You can

i
Food waste E N \0 receive or exchange discharge
I / ﬁ \ containers free of charge at the
[} s/ community center.
| R T
Discharge Day | Discharge Hour Discharge place Notice

Mon, Wed, Fri| 19:00 ~ 24:00 In front of the house |Unable at Holyday

>>These are not Food waste. (Please use regular waste.)

Fish bone Seafood shell
| |
Egg shell Coffee grounds 2
Pl
1 o
| <
| 5
‘ ; P
Crab shell ‘ Nuts shell

>
T
T
m
z
S
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Chicken bone Vegetable root




BANKING

Many banking, insurance, financial products and services are available in Korea. There can be some restrictions

imposed to foreign students in banking or finance due to strict national regulations. Depending on the types of
international transactions, there can be some specific stipulations on documents and transactionamount.

Opening an Account

Foreigners can open a bank account by visiting a bank whether he/she resides in Korea or not. A residing
foreigner can refer to an individual who has been staying in Korea for more than 6 months while a non-residing
foreigner can refer to a person who has been staying in Korea for less than 6 months.

Required Documents: Passport, Alien Registration Card.

Transfer

To send money overseas, you can transfer money at a bank. Through designated foreign exchange banks,
you can transfer up to $50,000 (remittance + exchange rate) a year, and if you have a document showing
how the money was acquired, then you can transfer any amount within one’s range of income. Different banks
have different fees and restrictions on transfers, so it is recommended that you compare the information at
different banks. It is convenient and fast to transfer money through telegraphic transfer. For such a transfer, you
need to include the name of the recipient, address, account number, the name of bank, and other pertinent
information in English.

Foreign Exchange

If you have a passport, you can easily exchange foreign money or traveler’s checks for Korean money at Korean
banks, including the Korean Exchange Bank, and the change booths at the airport. You can exchange up to
$10,000 (for one entry) at a time. The foreign exchange rates are not fixed and change depending on economic
factors.



Useful Bank Related Websites
- KEB Hana Bank: http:/mww.keb.co.kr

- KB Kookmin Bank: http://www.kbstar.com

- Woori Bank: http://spot.wooribank.com

- Shinhan Bank: http://www.shinhan.com

Money & Currency in Korea
- Bills - Coins

500won

100won

50won

NOILVHOINNI ANV VSIA ‘2 Y314V
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100 THE GUIDEBOOK

WIRELESS INTERNET
CONNECTION ON CAMPUS

Wireless Internet Connection Windows

1 Go to Start » Control Panels » Network and Internet
» Network and Sharing center » Manage wireless networks.

2 Click on Add

FE—




CAMPUS LIFE 101

3 Choose Manually create a network profile

P @ 0t b il 4 —
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4 For Network Name (SSID) type sejong (small letters) For Security Type choose following options :
- WPA2-Enterprise with AES (the strongest security, HW and SW support is necessary).
- Check Start this connection automatically.
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5 After network add go to Change connectionsettings.
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THE GUIDEBOOK

6 On Connection card check Connect automatically when this network is in range.

[Tn ity e v v %
Crvet o vore geteut et fom

Cge e et f e e & ) ——

7 On Security card, set up another configuration:
Choose Security type WPA2-Enterprise and Encryption type AES.

For network verification choose Microsoft: Protocol PEAP ... and then click on Settings.

- Check Validate server certificate.
- Check certificate AddTrust External CA Root and UTN-USERFirst-Hardware

- Check Secured password (EAP-MSCHAP v2) and by button Configure in properties window uncheck

automatically use my Windowslogon

Frt e ke cae
B el

B et - A b
e o

| b - ——
o ——

Continue by button
Advanced options on
Security card.



CAMPUS LIFE 103

8 At card 802.1X settings check Specify authentication mode and choose User or computer
authentication

MV

Lom | e ]

8 If this is your first time connection or your password has changed, note the dialog for entering the
credentials. The user name must be entered in form loginname@domain Where “loginname™ and “password"
get issued at the information desk.

Additional information i« nesded %o connect eduroam S *
L Ch te vz a8 tanl nduemation.

"ol
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Wireless Internet Connection Apple iOS

1 ‘Settings’ Touch » 2 ‘Wi-Fi’ Touch » 3 ‘Other...” Touch (Don’t touch ‘sejong’!!)

» 4 Input Name : sejong (lower case) and ‘Security’ touch
» 5 ‘“WPA2 Enterprise’ touch after ‘Other Network’ touch

Hotihcatons

Conerol Camter

D Not Dntarts

GE®

Coarwrs

86
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Wireless Internet Connection Android

1 ‘Add network’ Touch(Don’t touch ‘sejong’!!)

» 2 SSID : sejong

» 3 SECURITY “802.1x EAP” Click

» 4 EAP METHOD “PEAP” Click

» 5 PHASE 2AUTHENTICATION “MSCHAPV2” Click
» 6 ldentity : “Your Student ID”

» 7 Password: Password at uis.sejong.ac.kr
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POSTAL SERVICE

You can mail letters, postcards, and small parcels by putting them in a mailbox on the street or by visiting a
post office in your neighborhood. You should go to the post office when using non-standard envelopes or
postcards. The Sejong University post office located in 1st floor of Gunja-gwan.

Domestic Postal Service

National postal code directories are available at post offices. You can use domestic postal services by
writing down the recipient’s postal code and attaching stamps for regular mail or express mail. When you
choose registered mail, you will get a receipt. Registered mail is more expensive than regular mail. However,
the process of the delivery of registered mail is recorded, so it is possible to track the mail.

Contact information for foreigners
Business Hour : Mon-Fri, 9am-6pm
Location : 1st floor, Gunja-gwan

Tel. : 82-2-3408-3385

Overseas postal service

For overseas mail, a direct visit to a post office is required. Express Mail Service provides the fastest and
safest international postal service that delivers urgent letters, documents, and packages. EMS is operated
by the Korea Post under special agreements with reliable, overseas postal counterparts. Before sending your
mail, make sure to write down the address and names of senders and recipients, phone numbers, the contents,
quantities, and costs of items. Rates vary depending on the kind of mail and weight, so you need to check the
information through homepages or at the post office counter. After sending your mail through EMS, airmail, or
registered mail, you can check the status of delivery.

Door-to-door delivery

Door-to-door delivery refers to the service that provides direct delivery to the recipient. It is more costly,
but safer and faster than regular mail. Because senders leave the receiver’s contact information, it is less likely
to lose the delivered items. With a call, an employee of a door-to door delivery company visits your place
and delivers various items including documents, parcels, and heavy goods the next day of receiving the items
anywhere in the nation (On holidays or in certain areas including islands or
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mountainous areas, the delivery might be delayed for one or two more days). Other than calling, you can
make a reservation through the homepage of the door-to-door delivery company.

Rates for the door-to-door service vary depending on the receiver’s area, the kind and size of the items and
the number of items. You can verify this information on the homepage of the door-to door delivery company.

Quick Service

Quick service is faster than door-to-door delivery service. Quick service delivers items to the recipient
within 24 hours by a motorcycle or car. Many quick services are available through the Internet and operate
24 hours, all year round. You can pay for the service through various payment methods such as cash, credit
cards, money transfer, or cell phones. Rates for quick service are different depending on the distance between
the place of origin and the place of receipt of the item, and the size of items. Information for this service
should be checked in advance on the websites of quick service companies.
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HOW TO ORDER
A MEAL USING QR CODE

Sejong University is providing a meal order system using QR code for international students. This meal
order system translates the meal menus and ingredients into 4 different languages. You can easily find the
QR code stand in front of cafeterias.

MENU All the Sejong Cafeteria menus In 4 LANGUAGES
ko] sz, HOAGE, English

You can see all the menus in 4 languages with pictures and details

* Scan this QR code, Whenever, Wherever

L 434 P L

- Msoione i

W3,500

W3.500

W3,500

W3i,500

C —

r
.




ORDER Without waiting in line, You can Order and pay in mobile
Mobile order service for SEJONG Foodcourt

1 QR Scan in Menustand

» 2 Choose menu on your seat

» 3 Pay with Point or show your mobile screen to cashiers
» 4 Check your order nember and Eat Delicious!
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Pay with your points
(Purchase Point)

Order complete
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HEALTH CARE AND INSURANCE

All international students are required to sign up for an international health insurance plan to help protect
themselves from high or unexpected healthcare expenses incurred by diseases such as flu epidemics. Sejong
University has made it mandatory for all international students to purchase insurance plans.

Health Care System in Korea

In Korea, it is common to visit walk-in clinics or local doctors. Local doctors are usually specialized in one
field, such as the eyes, ears, skin, etc. If you have any special needs or need further treatment at a larger hospital,
the doctor will refer you to an appropriate hospital. You may also go directly to general hospitals. However, the
waiting time can be longer, and the fees are usually more expensive than local clinics.

National Health Insurance

Sejong University requires all international students to have a health insurance plan. The National Health
Insurance Corporation (NHIC) covers a high percentage of your hospital and prescription drug costs. In the
Korean insurance system, alternative therapies like acupuncture and homeopathy are sometimes also covered.
International students can apply for National Health Insurance after their arrival in Korea. To apply for
insurance, international students (holding D-2 visa) who have already registered as foreigners at the
Immigration office, must visit the NHIC headquarters or one of its branch offices with their Alien
Registration Card, passport and bank book (for automatic withdrawal). Unfortunately, billing is retroactive
to the date you registered your residence in Korea. For example, if you decide to purchase insurance 6 months
after your arrival in Korea, then you must also pay the monthly fee for the first six months you were not
insured.

NHIC Headquarters

Subway: Line no. 5, Gongdeok Station, Exit no. 1 (10-minute walk)
Tel: 02) 390-2000

Website : www.nhic.or.kr



http://www.nhic.or.kr/
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Sejong University Recommended Insurance Plan

- Covered period: 6 months

- Insurance Premium: 56,700 for male / 6 month, 64,400 KRW for female

- You are required to sign up when you make the tuition payment. It is mandatory, but you will get a refund
if you submit proof of other current insurance.

- For details about SJTU’s recommended Insurance plan, please refer to the website at :
http://eng.sejong.ac.kr/contents/eng/cor/insuranceforstudent.html
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ON-CAMPUS
HEALTH SERVICE CENTER

The Health Center is responsible for attending to the health needs of Sejong students, faculty and staff. The
center provides the following services

- Health advice

- Basic first aid supplies and medications (band-aids, painkillers,etc.)

- Basic checkup for blood pressure, blood sugar level, etc.

- Beds for rest

Business hours: 09:00-5:30 (Weekdays)
Location: 1st floor, Jiphyeon-gwan

* Welcowe *

FYNYONs Hoort 000 ~ 17:30
AN Tmw 12:00 ~ 13:00
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HOW TO USE LIBRARY

How to get into the Library
To enter the library, you should swipe your mobile ID or student ID
card on the entrance gate.

How to borrow and return

When borrowing, you will need to present your Student ID
card at the Circulation Desk located on the 2nd floor. Note that
there are many publications that cannot be lent.

Assignment books: Books requested by the academic
departments for student assignments.
Reference books: Books whose call numbers include the

alphabet letter.

Serials: Books whose call numbers include the alphabet letter.
Master's and doctoral dissertations: Books whose call

numbers include the alphabet letter"T".

- Non-book items: Materials held in the Multimedia Room
(only available for reading within the library).

- Rare books.

How to reserve group study rooms

The library has 30 group study rooms. These rooms can
accommodate from 3 to 8 person and can be reserved for the use
of Class group discussions, preparation for class presentations
and so on. You can book these rooms by the hour, up to two hours
at a time. Please visit the official website (http://
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library.sejong.ac.kr/eng/) for details such as the library
guideline.

Library Hours

B2F, 1F Reading Rooms: 24 hours

2F ~ 9F: During Semester(Weekdays) : 09:00~22:00
|/ During Semester(Saturday)/Vacation: 09:00~17:00

XIANIddY




114

THE GUIDEBOOK

PLACES OF WORSHIP

Buddhist Temples

- The Seoul International Zen Center
Website : http:/Aww.seoulzen.org E-mail :
seoulzen@yahoo.com

Tel.: 02) 900-4326

- Mu Sang Sa International Zen Center
Website : http://mww.musangsa.org E-mail :
info@musangsa.org

Tel.: 042) 841-6804

Catholic 'Churches’

Place Time Language Tel.
Myeong dong(Cultural Center) Sun. 9 AM English 02) 774-3890
Yoksam dong Sun. 10 AM English 02) 553-0801
Sun. 9 AM English
Sun. 10 AM German
Sun. 11 AM English
Hannam dong 02) 793-2070
Sun. 11:30 AM Italy
Sun. 12:15 Spain
Sat. 6 PM French
. . Tagal
Salesio labor center(Daelim 1 dong) Sun. 11:30 AM f”‘?’a (_)g 02) 765-0870
(Philippine)
Philippine Center Mon.~Sat. 8:30 PM
Pastral Center 25un. 11 AM _Spain (Latin 02) 928-2049
American)
Sun. 12:30 Vietnamese 02) 924-2706
Pastral Center
Last Sun. 3:00 PM Thai 02) 924-2721



http://www.seoulzen.org/
mailto:seoulzen@yahoo.com
http://www.musangsa.org/
mailto:info@musangsa.org

Protestant ‘Churches’
- Yeoido Full Gospel Church
Tel.: 02) 782-4851

CAMPUS LIFE

English Praise Service on Saturday 5:00 PM at the 2nd Education Building #901

English Worship Service on Saturday 10:45 AM at the 2nd Education Building #901

Sunday School(preschool & elementary) On Saturday 10:30 AM at the 2nd Education Building #902

BAGERTF X B FH1 3k F2HEE 9fF 90155
Sunday School(teenager) On Saturday 10:30 AM at the 2nd Education Building #1003

PEEEER BEEE TF 15 B28AEE 98 9075

PEEEF A SET A TF 104 405 H1HELE 9fE 9075

Pillipino Service On Sunday 3:30 PM
Servicio Hispano Martes, PM 5/Domingo PM 3 En 902, del Edificio de Educacion (#2)

Indonesian Service On Saturday 10:30 AM

- Onnuri Church
Website : http://www.onnuri.or.kr
Tel.: 02) 793-9686 Service: every Sunday, every two hours

- Sarang Community Church (New Harvest Ministry)
Website : http://www.sarang.org

Tel.: 02) 3479-7706

Service: every Sunday, every two hours

Islam

- Seoul Central Masjid

Website : http://www.koreaislam.org/e-index2.php
Tel.: 02) 793-6908

115

(e}
I
>
T
=
m
P
£
Q
>
<
el
C
n
=
T
m

XIANIddY



http://www.onnuri.or.kr/
http://www.sarang.org/
http://www.koreaislam.org/e-index2.php

116

THE GUIDEBOOK

HALAL FOOD AND
PRAYER ROOM ON CAMPUS

With the increasing number of Muslim students, Sejong University has made efforts to create a Muslim friendly
campus environment.

Halal Food in Seoul

There are many restaurants, cafes and retail shops around Seoul that serve or sell halal food. You'll find a large
concentration of halal establishments in Itaewon, Seoul's best- known multicultural neighborhood. However,
distinction should be made between a Restaurant serving halal food and a halal-certified restaurant.

You may wish to inquire whether or not the establishment is certified by the Korea Muslim Federation
(KMF) before visiting. Halal food becomes increasingly popular as the number of Muslims visiting Korea is
on the rise, there is no doubt that more and more restaurants in Korea will offer halal options in the near future.
There is a growing increase of halal-friendly menus so as to accommodate travelers with these dietary
concerns. Here are a few recommended eateries listed below.

Babalndia LINK

Menu: Samosa and vegetable rolls, salad, curry, naan, lassi, etc.
Website : www.habaindia.co.kr (Korean only)

Inquiries: +82-2-521-4588

Kervan LINK

Menu: Kebab, pide (Turkish pizza), hummus, baklava, yogurt and other beverages, etc.
Website : www.kervanturkey.co.kr (Korean, English)

Inquiries: +82-2-792-4767

Persian Palace LINK

Menu: Palak paneer, tandoori chicken, naan bread, lamb shish kebab, kebab, etc.
Website : www.persianpalace.com (Korean, English)

Inquiries: +82-2-763-6050

MORE Visit this site (http://english.visitkorea.or.kr/enu/TRV/TV_ENG_3_5.jsp) to learn
INFO more about Muslim Friendly Restaurants in Korea



http://www.babaindia.co.kr/
http://www.kervanturkey.co.kr/
http://www.persianpalace.com/
http://english.visitkorea.or.kr/enu/TRV/TV_ENG_3_5.jsp)
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Prayer Room
One Muslim Prayer Room, Happy Dormitory #B10, is allocated for Muslim prayer. The prayer room facilities
are capable of comfortably accommodating over 40 students at one time. Male and female prayers are separated

by a high partition. It is open 24 hours.
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SMOKING & DRINKING

You will find that smoking is prohibited in many of the buildings in the city. Smoking is allowed in some
bars, restaurants, and cafes in designated smoking areas. Fine for smoking at prohibited areas is 100,000won.

The legal drinking age in Korea is 19. For many Korean people, drinking is an established part of their social
life—this is how they relax or spend time with friends and get to know one another. There may be cases
where Koreans will insist on going for a drink together. By doing so, Koreans feel it is easier to break the ice,
especially when they first meet you. If you don't want to or cannot take any alcohol, you can always ask for a
non-alcoholic drink instead. If you don't feel comfortable going to places that serve alcohol, explain this to your
friends—there are lots of other places where you can meet. Bars in Korea are open to anyone and usually stay
open till early in the moming.
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SEJONG GLOBAL BUDDIES & ISA

ISA (International Students Association)

ISA stands for International Students Association and has been founded on 2014 by a group of enthusiastic
international students. ISA is the main and only official student body to represent and support international
students in Sejong University. Its aim is to make life of international students easy and comfortable, protect
international students’ rights, communicate students with the administration, provide useful information
related to student life, academics, etc. Each year ISA organizes a number of events such as International
Students Sports Festival, Korean Culture Trip, Movie Nights, Cultural Nights and so on. ISA also provides
international and Korean student with opportunities to take part in voluntary activities to help people in need.

MORE ISA is available on the Facebook at https://ko-kr.facebook.com/groups/
INFO isasejong/

Global Buddy

Global Buddy is a volunteer group which helps international students at Sejong University to build a real
friendship by multilateral ways of communication, further helping them to be accustomed to the unfamiliar
life in Korea. Global Buddy focuses on building a personal bond between Korean students and international
students through ‘Buddy Matching’.

Each Buddy programs received fervent, positive feedback both from international Korean students.
Global Buddy holds amazing events like International Welcoming Party where you can meet diverse
Buddy members, M.T(Membership Training), and athletic events. These activities aim to promote a sense
of connection and to make unforgettable memories by doing special activities. If you want to enjoy your
life in Korea with awesome friends, Global buddy is right here for you.

MORE Global buddy is available on the Facebook at https://ko-kr.facebook.com/
INFO sejongglobalbuddy/
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APPENDIX

CAMPUS MAP

FAMPUS MAP
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USEFUL LINKS FOR SEOUL LIFE

Korea Immigration Service
http://seoul.immigration.go.kr

Seoul Global Center
http://global.seoul.go.kr

Hi Korea E-Government for Foreigners
http:/Aww.hikorea.go.kr/pt/index.html

Korean Tourism Organization
http://www.visitkorea.or.kr

Korea Foundation Cultural Center
http://kfcenter.or.kr

Homestay Korea
http://homestaykorea.com

Seoul Craigslist
http://seoul.craigslist.co.kr

Around Seoul
http://aroundseoul.com

Adventure Korea
http://adventurekorea.com/main/

ISF (International Student Fellowship)
http://isfkorea.org

Korea Real Estate
http://www.nicerent.com

EMERGENCY NUMBERS

- Police 112
- Fire Department 119

- Emergency Patients / Ambulance 1339

- Korea Immigration Office 1345

- 24-hour International SOS for Foreign Travelers 02) 790-7561

- Gwangjin Health Center 02)450-1114


http://seoul.immigration.go.kr/
http://global.seoul.go.kr/
http://www.hikorea.go.kr/pt/index.html
http://www.visitkorea.or.kr/
http://kfcenter.or.kr/
http://homestaykorea.com/
http://seoul.craigslist.co.kr/
http://aroundseoul.com/
http://adventurekorea.com/main/
http://isfkorea.org/
http://www.nicerent.com/

EMBASSIES AND CULTURAL
CENTERS IN KOREA

APPENDIX

Embassies
Country Contact Tel.
USA 02-397-4114 http://korean.seoul.usembassy.gov/
UK 02-3210-5500 https://www.gov.uk/government/world/south-korea.ko
France 02-3149-4300 http://www.ambafrance-kr.org/
Germany 02-748-4114 http://www.seoul.diplo.de/Vertretung/seoul/ko/Startseite.html
Japan 02-2170-5200 http://www.kr.emb-japan.go.jp/
China 02-738-1038 http://www.chinaemb.or.kr/kor/
Vietnam 02-734-7948 http://www.vietnamembassy-seoul.org/vi
Philippines 02-796-7387 http://www.philembassy-seoul.com/
Mongolia 02-794-1951 http://www.mongolembassy.com/
Thailand 02-795-3098 http://www.thaiembassy.org/seoul/
Cambodia 02-3785-1041
Awustralia 02-2003-0100 http://www.southkorea.embassy.gov.au/seol/home.html
Turkey 02-3780-1600 http://www.seul.be.mfa.gov.tr/
Malaysia 02-2077-8600 http://www.malaysia.or.kr/
Bangladesh 02-796-4056
Indonesia 02-783-5675 http://kbriseoul .kr/kbriseoul/index.php/ko/
Nepal 02-3789-9770 http://www.nepembseoul.gov.np/
Russia 02-318-2116 http://www.russian-embassy.org/

Cultural Centers

Country Contact Tel.
USA 02-397-4647 http://korean.seoul.usembassy.gov/americanceter.html
UK 02-3702-0601 http://www.britishcouncil.kr/en/english
France 02-317-8500 http://www.institutfrancais-seoul.com/ko/
Germany 02-2021-2800 http://www.goethe.de/ins/kr/ko/seo.html?wt_sc=seoul_
Japan 02-765-3011 http://www.kr.emb-japan.go.jp/cult/cul_guide_hist.htm
China 02-733-8307 http://www.cccseoul.org/
Philippines 051-442-0025 http://cafe.naver.com/phil7107
Mongolia 02-446-4199 http://www.mongolcenter.org/
Turkey 02-3452-8182 http://www.turkey.or.kr/
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http://www.vietnamembassy-seoul.org/vi
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http://www.goethe.de/ins/kr/ko/seo.html?wt_sc=seoul_
http://www.kr.emb-japan.go.jp/cult/cul_guide_hist.htm
http://www.cccseoul.org/
http://cafe.naver.com/phil7107
http://www.mongolcenter.org/
http://www.turkey.or.kr/
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OFFICE OF INTERNATIONAL
AFFAIRS

Center for International Students and Scholars (CISS) e~ R

Working Hours
Monday — Friday 9:00 am ~ 5:30 pm (Lunch
Hour: 12:00 am ~ 01:00 pm)

Address

Room 209, Student Union Bldg., Sejong
University 209 Neungdong-ro, Gwangjin-gu,
Seoul 143-747, Korea

Email : intadmission@seong.ac.kr
Phone: 82-2-3408-3973
Fax: 82-2-3408-3813

Union Building
(Room Number 209)


mailto:intadmission@seong.ac.kr

